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UNIVERSITY OF NORTH BENGAL 

B.Com. Programme 5th Semester Examination, 2023 

SEC3-COMMERCE 

COMPUTER APPLICATIONS IN BUSINESS   
Time Allotted: 2 Hours Full Marks: 60 

The figures in the margin indicate full marks.

 GROUP-A /    

 Answer any two questions 12×2 =24 
   

 कुनै दुई ÿĳको उ°र ले́ नुहोस ्  

1.  (a) Discuss the advantages of using Electronic Spreadsheet. 8+4 
 Electronic Spreadsheet   
 इले³ůोिनक Öÿेडिसट ÿयोग गदाª हòने फाइदाहł छलफल गनुªहोस् ।  

(b) Write the steps involved in printing a worksheet in MS Excel.   
 MS Excel Worksheet Printing   
 MS Excel मा Worksheet िÿÆट गनª संलµन चरणहł ले´नहुोस् ।  
   

2.   Briefly discuss the steps involved in inserting, re-sizing and changing the 
chart/graph in MS PowerPoint. 

6+3+3 

 MS PowerPoint inserting, re-sizing chart graph 
 

 

 MS PowerPoint मा चाटª  / úाफ को सिÌमिलत गन¥, åरसाइज गन¥ र पåरवतªन गन¥ चरणहł बार े
संि±Į łपमा छलफल łपमा गनुªहोस् ।

 

   

3.   Briefly explain the various components of MS Excel (Home Tab) screen layout. 12 
 MS Excel (Home Tab) screen layout   
 MS Excel (Home Tab) िÖøन लेआउटका िविभÆन घटकहł संि±Į łपमा Óया´या गनुªहोस् ।  
   

4.  (a) How do you insert a table in MS-Word? 6 
 MS-Word table   
 कसरी MS-Word मा तािलका (Table) सिÌमिलत गन¥ ?  

 (b) Write the steps to split and merge cells of a table in MS-Word. 6 
 MS-Word split and merge cell-   
 MS-Word मा तािलकाको सेलहł िवभाजन र मजª गन¥ चरणहł ले´नहुोस् ।  

   
 GROUP-B /   

5. Answer any four questions: 6×4 = 24 
   
 कुनै चार ÿĳको उ°र ले´नहुोस ्:  

(a) Explain the utility of mail-merge in MS Word. 6 
 MS Word mail-merge   
 MS Word मा मले-मजªको उपयोिगता Óया´या गनुªहोस् ।  
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(b) Briefly discuss the different functions available in insert tab of MS Word. 6 
 MS Word insert tab   

 MS Word इÆसटª  Ǩाबमा उपलÊध िविभÆन ÿकायªहłबार ेसंि±Į łपमा छलफल गनुªहोस् ।  

(c) How do you add and change transition in MS-PowerPoint? 6 
 MS-PowerPoint transition add and change   

 तपाइ ँकसरी MS-PowerPoint मा Transition थÈन र पåरवतªन गनुªहòÆछ ?  

(d) Discuss in brief the factors determining the effectiveness of business presentation. 6 
 Business presentation   

 Óयापार ÿÖतुितको ÿभावकाåरता िनधाªरण गन¥ कारकहł संि±Įमा छलफल गनुªहोस् ।  

(e) Explain any two types of cell referencing in MS-Excel with examples. 6 
 MS-excel cell referencing   

 MS-Excel मा कुनै पिन दईु ÿकारका cell referencing उदाहरणहł सिहत Óया´या गनुªहोस् ।  

(f) Describe the steps involved in inserting the function in MS-Excel.  6 
 MS-Excel  function insert   

 MS-Excel मा function सिÌमिलत गन¥ चरणहł वणªन गनुªहोस् ।  

  

 GROUP-C /   

6. Answer any four questions: 3×4 = 12 
   

 कुनै चार ÿĳको उ°र ले´नहुोस ्:  

(a) What are the methods of selecting a line in MS-Word? 3 

 MS-Word   

 MS-Word मा लाइन चयन गन¥ िविधहł के हòन् ?  

(b) Write the steps to set Margin in MS-Word. 3 

 MS-Word Margin set   

 MS-Word मा मािजªन सेट गनª चरणहł ले´नहुोस् ।  

(c) What are the different Slide Views available in MS-PowerPoint? 3 

 MS-PowerPoint slide views   

 MS-PowerPoint मा उपलÊध िविभÆन Slide views के हòन् ?  

(d) Write down any six statistical functions available in MS-Excel. 3 

 MS-Excel Statistical   

 MS-Excel मा उपलÊध कुनै पिन छ वटा सांि´यकìय कायªहł ले´नहुोस् ।  

(e) What are the different types of Business Presentation? 3 

 Business Presentation   

 Óयापार ÿÖतुित को िविभÆन ÿकार के हो ?  

(f) What is the formula tab in MS-Excel?  3 

 MS-Excel formula tab   

 MS-Excel मा formula tab के हो ?  

 ——×——  

 


