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B.Com. Programme 5th Semester Examination, 2023

SEC3-COMMERCE

COMPUTER APPLICATIONS IN BUSINESS
Time Allotted: 2 Hours

The figures in the margin indicate full marks.
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1. (a) Discuss the advantages of using Electronic Spreadsheet.
gIaCI=D TSI P IUART & T BT Jui HIRTT |
Electronic Spreadsheet I72IG7 JRafer Scetv=l 11
SeTaCIIe TISRIC TN TeT & PIsaless Belthel eI |

(b) Write the steps involved in printing a worksheet in MS Excel.

T T UaIeT (MS Excel) 5 adefic @ fiic axe & om1fiet TRl & Seerd HIRTT |

MS Excel-9 37%® Worksheet Printing-&3 &feq simfoefe ScEs $41

MS Excel 9T Worksheet e 7+ Hel e aruE SIGEEE
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2. Briefly discuss the steps involved in inserting, re-sizing and changing the 6+3+3

chart/graph in MS PowerPoint.

U O URR @rge (MS PowerPoint) # 91E / 70 &1 AFATAT &R, G JATHR < 3R

IS H TGN TRUI T AT H gui HIfT |

MS PowerPoint-9 X9 inserting, re-sizing ¥R chart '@ graph AR ol

RlGIPDIETE

MS PowerPoint AT IS / T BT FEFfId T, RS T ¥ gRadT T TRUEw IR

T HUHT BeTthel SUHT TR |

3. Briefly explain the various components of MS Excel (Home Tab) screen layout.
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T U TSt (819 &8) hIMT ot 3TTSe & A= Teel &r [eag § quie Hifrg |
MS Excel (Home Tab) screen layout @3 Soiwiae et SREwCst ¢ 71
MS Excel (Home Tab) R cTarrSea I acaess Afer wuHT ReT TR |

4. (a) How do you insert a table in MS-Word?

3T TH TF IS H <ot b STefd & 2
MS-Word-4 table eI 2fog7i4 21 A1 9
BRI MS-Word AT ATferat (Table) AfEHferd T 2

(b) Write the steps to split and merge cells of a table in MS-Word.

T T 7S ¥ foht anferast @t AT @ik A9t e (Merge Cells) T fehaT &1 Seerg
CAINI

MS-Word-4 split and merge cell-93 2MCF7f 74
MS-Word HT TTfefepTep! HeTes 1o I Hof 7T+ TRUERS ieTeld |

GROUP-B / @ve-@/ fqeia-4
Answer any four questions:
fohgl gTv uei o1 SR foIRau |
- BIA10 &td Ted mies

Pl IV U] SR EIeN ;

(a) Explain the utility of mail-merge in MS Word.

TH T IS § Hel-HA9l Bl SUANAIAT T T3SV |

MS Word @ mail-merge €3 SISl (1 71
MS Word HT Hel-Hofebl SURNICT cdRedT el |

(b) Briefly discuss the different functions available in insert tab of MS Word.

TH 0F 9< & 3¢ o § SUaTey It sraf &1 G § qui Hifvre |
MS Word @ insert tab @ (@ 7% {fen Fierafe Ie0e ©f 7eweet 39 541
MS Word S SITaHT SUSTed [T FhRISRaR HTeTH o] Belthe] T8 |

(c) How do you add and change transition in MS-PowerPoint?

31T U TH-UTeR Ui H SfTeM $Y S 31k Igefd & 2
MS-PowerPoint @ fF@I( transition @ add and change 331 23 ?
qUTg BRI MS-PowerPoint AT Transition 2T ¥ GREc ? ﬂgr'ié ?

(d) Discuss in brief the factors determining the effectiveness of business presentation.
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Business presentation-@3 Tl el Mdiad Fa 27 ket 3964 791

IR IRfThT THTGRTRAT (ERUT T ehRepes ARHHT Befthel e |

Explain any two types of cell referencing in MS-Excel with examples. 6
U QH-UaRIT H fheel &1 TR el et YA T IaTeRVT Afe Ty |

MS-excel-9 IR @ &IF 4 cell referencing €3 RIQ Twizddl @ A SCEIG]
41

MS-Excel AT gﬁ afer gﬁ% YR cell referencing ISTERUED Afed e T ﬂg 9 |

Describe the steps involved in inserting the function in MS-Excel. 6

T UH-UaRIeT H e At ferd dey H SJagd oRUN & Sceikd PHIfTT |
MS-Excel @ function insert $F *MCFAe @121
MS-Excel T function HfEHfeTe 7 TRUE G0 T8I |

GROUP-C / @us-T/ [etat-ot
Answer any four questions: 3x4=12
=2l TV U= & TR ST |
- BI5 ATa Tad miss

Pl IV U] SR EIeN ;

What are the methods of selecting a line in MS-Word? 3
T (F-9S H AT Helae ax &b axid FT & — ] |

MS-Word @ &< sz 45w w417 o1& S & 9
MS-Word T &g =& T faferess & g1 ?

Write the steps to set Margin in MS-Word. 3
U9 QH-aS H A7 AT IR P R0N BT Ieeig hIfoTy |

MS-Word @ Margin set 3 2MCH2ef @74
MS-Word T 7115 A T+ TRVERS AETE |

What are the different Slide Views available in MS-PowerPoint? 3
W GH-UTeR @ige H I 3t A= TeTrgs o Suered & |

MS-PowerPoint @ ¥ 490~ slide views SR 9

MS-PowerPoint AT 3ueisd faf¥= Slide views P g ?

Write down any six statistical functions available in MS-Excel. 3
T TF-URI N ST BPlg B8 (6) TR tharer forRav |

MS-Excel @ &%, B Statistical FeafeT &4

MS-Excel AT 3Ueied P U+ B gT HRIDIY PHRIG AEIE |
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(e) What are the different types of Business Presentation?
AR YRl & AT~ FebR AT & 2
fafSa @917 Business Presentation €3 9I(3 (31211
IR TR BT AR JR & & 2

(f) What is the formula tab in MS-Excel?
T T-UaRiel 5 Digell o T & 2
MS-Excel @ formula tab I57C® & @R 2
MS-Excel AT formula tab 3 & ?
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